
FINANCIAL STANDING CALCULATION 
 
In accordance with the Recorder’s Handbook the following information is provided for 
calculating the Financial Standing of the chapter. 
 

 
 

 
 

5-4-2010 1



 
Create a Balance Sheet for the end of the previous fiscal year.   This is done by going to 
Reports, Company & Financial, Balance Sheet Standard.  

 

 
 

One can also go to the Report Center, select Company & Financial, Balance Sheet & Net 
Worth, Standard. 
  

 
 
This will cause the Balance Sheet report to appear in the screen.  It automatically defaults 
to the current date.  In order to produce the period desired the date must be changed.   
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As an example for the 2009 – 2010 year we would create a Balance Sheet with an end 
date of April 30th, 2009 because that was the end date for the previous year.   
 

 
 
This report will provide the figure needed for the Total Assets as of April 30th, 2009.  
Print it so you have the figure needed to begin the calculation.   
 
Next create a Balance Sheet for this fiscal year to date.  This is done by changing the date 
to the end of the current period.   
 
In our example we are going to change it to April 30th, 2010.  This will provide the figure 
needed for the Total Assets for this fiscal year. 
 
After the date is changed be sure to click the  button to ensure that the figures in 
the report are updated.   
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Compare the last fiscal year figure to the current fiscal year figure. If it is at least $1 more 
than last fiscal year then you are okay and can stop here, as we have met the requirement 
for maintaining our financial standing. 
  
In looking at our sample chapter reports, the figure at the end of 2009’s was $15, 399.85 
and this year’s figure is $11,474.68.  That is a decrease of $3,925.17.  So must refer to 
the Recorder’s Handbook to see where “credit” will be applied to help the chapter 
complete the requirement for maintaining its financial standing. 
 
Next we create a Profit and Loss Statement for “this fiscal year to date”.  This is done 
by selecting Reports, Company & Financial, Profit & Loss Standard.   
 

 
 
One can also select the Report Center icon, Company & Financial, Profit & Loss (income 
statement), Standard.    
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Ensure that the date range is the right period.  In our example we are comparing last fiscal 
year to this fiscal year so the period for the Profit & Loss would be 5/1/2009 to 4/30/2010 
as shown above.   
 
In reviewing the Recorder’s Handbook we will receive “credit” for our contributions, 
which are posted under the 5300 series accounts.  NOTE:  This is why it is important to 
always post the donations under this series of accounts.   
 
Find the figure for the total donations, which is all the 5300 series accounts added 
together or the total shown on the report under all 5300 sub-accounts as shown below.  
This figure can be added to the figure calculated above as being the “difference” between 
the last fiscal year figure and the “this fiscal year” figure.   
 
In our example the figure is $5,587.65.  When we compare this figure to the amount our 
Total Assets decreased ($3,925.17) we are now in a positive figure.  -$3,925.17 + 
$5,587.65 = $1,662.48.  This means we have now met the requirement for maintaining 
our financial standing.   
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If you now are in a positive figure you can stop here as your chapter has met its 
requirement. 
 
If you are not then you can take the amount of costs reflected under your Risk Pool/Bond 
Premium account.  NOTE: That is why it is important to have a separate account under 
the 5400 series of accounts for posting the Risk Pool and Bond Premium paid by the 
chapter during the year.  If you do not have a separate account established for this, set 
one up and move all costs to this account so it is accurately reflected and can be used by 
WOTM Headquarters to calculate the financial standing of the chapter.  The following 
sample chart of accounts is provided: 

 
 
If the calculated figure is now $1 more than last year you can stop.  If not you have one 
more item you can add.   
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Take the figure that is showing under the 5800 series as Chapter Representative, 
matriculants, green cap recipients and add it to the figure calculated above.  The 
following sample chart of accounts is provided: 
 

 
 
If you are now $1 more then you are okay – if not then you have not met the requirement 
for maintaining financial standing. 
 
This calculation should be done at every audit meeting to ensure that the chapter stays on 
track with maintaining is financial standing.  It is an audit committee requirement to 
ensure that all transactions posted by the Recorder are posted to the proper accounts since 
this information is used in calculating the financial standing of the chapter. 
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