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To get a memo on your printed check you need to do these steps first BEFORE printing your check.   

 

 

 

 

 

 

 

 

 

If this window appears just click on “See your Chart of Accounts” 

 

 

  

View preview and print 
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On the Bank Account which the check is to be printed or being paid with, click on “View Register” 
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Click on the “Payee” of the check you would like to add a memo to. 

 

 

The “Memo” field is now available.  Add your Memo then “Save” 

 

 


