Quickbooks Online Create TAGS and Tag Listing
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GO TO “GEAR ICON” @ THEN CLICK ON TAGS. YOU CAN MAKE A GROUP SUCH AS ABOVE OR ALL SEPARATE.
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Banking Rules Receipts Tags

1oLal money in @ See how it works (3:38) -

Dashboard $2.00 College $0.00 Fitness instructor payroll
1

Transactions $2.00 Academy of Friendship $0.00 Utilities
1

Expenses
$0.00 Star Recorder .

Sales C Start tagging transactions )

Cash Flow -

Payroll

Reports New v

Taxes See all untagged transactions You have created 3/300 tags

Mileage
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My Accountant v @ Higher Degree (3) 1 transaction un report
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ONCE YOU HAVE THEM SET UP YOU CAN RUN A REPORT TO BY CLICKING ON THE ABOVE (SEE RED ARROW)
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@ Sales Receipt X +
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(' Sales Receipt #1001 @ Help X

P.O. Number Sales Rep

Tags@ l Meneage tegs

' Higher Degree : Academy of Frie... X l Higher Degree: College X

Payment method Reference no. Deposit to

N7 1000.00 Cash v

Accept payments in QuickBooks

# PRODUCT/SERVICE DESCRIPTION Qty RATE AMOUNT TAX
1 4230 Beer Sales 1 1 1.00 i
2 4235 Liquor Sales 1 1 1.00 i
3 i1
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THIS SHOWS HOW THE MONIES WERE SPLIT. IT ALSO SHOWS THE MAIN GROUP AND HOW MONEY WAS DISPERSED.
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Activities/Sports Committee
Board of Officers
Community Service Committee
GC/Ways & Means Committee
General Fund
Higher Degrees Committee (has sub accounts)
HD — Academy of Friendship
HD — Star Recorder
HD — College of Regents
Member Dues & Fees
Membership Retention Committee
Mooseheart/Moosehaven Committee
SP — Moose Charities
SP —Sunshine
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Lodge

Social Quarters
Kitchen

Bingo

Gaming
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