MEMBER SPARE DATE LABELS

The Member Spare Date Labels have been created in LCL net to track specific unique
dates that a fraternal unit may want to keep a record of. For example the date that
someone became a preferred member, the date for a charter member, or the date that the
member was presented with a length of membership pin. This procedure is provided to
explain how this field can be used and how to assign the date to an individual member.

On the FRU Information screen there is a section entitled Member Spare Date Labels
with an Edit button.

Member Spare Date Labels

To enter the title that you would like to assign to the Member Spare Date click the Edit
button. This will cause the Edit Member Spare Date Labels window to open. There is
the capability to create up to 3 Member Spare Date items.

Edit Member Spare Date Labels [
Number |9999 | Name |JEFFEF‘.SDN |
I Date Labels |
Date Label 1 | |
Date Label 2 | |
Date Label 3 | |
’ Save ] ’ Resat ] ’ Close
I Edit Mode 07/28/2009 2:31 PM

Enter the desired title in any or all of the fields to create the Date Labels and click the
Save button to save them.
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Edit Member Spare Date Labels [

Number |9999 | Name |JEFFEF‘.SDN |
I Date Labels |
g
Date Label 1 |CH.-5.RTER MEMBER. |
Date Lahel 2 |F‘REFERRED MEMBER. |
Date Label 3 |I'~"IEI'~"IBER PIN| |

’ Save V\LL Reset ] ’ Close

I Edit Mode 07/28/2009 2:33 PM

The Member Spare Date Labels will now be displayed on the FRU Information screen.

Member Spare Date Labels

1 | CHARTER MEMBER |

2 | PREFERRED MEMBER |

3 |I'~"IEI'~"IEER PIN |

The next step is to assign members to the appropriate Member Spare Date Labels. This
is done by finding the qualifying individual in the Member list and double clicking their
record so that it can be edited.
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# ch apter Member

FRUNumber [9999 | FRUName [JEFFERSON | Chapter Night | |
B ih] im‘ Member Name | Anita Bryant |
e s || s 1 = | e :
Title l:l Membership Status Last Changed
First Name Middle Name l:l Individual Status
Current Address | akernateaddress | | Inowail o Birth

Address 1 |943 INDEPENDENCE CIRCLE | Do Not Solidt | Death |:|
Address 2 | | MoosehavenResident Enroll
City |MC HENRY | Dues Bxp
State/Prav  [Hinais | ‘zp [po0s0-7109 | 20F l:l
Country I:I Current Address ] Past Regent I:I

Contact Information | Employment Information | | Life Member Date I:I ietaice I:I
Home Phaone |[_)f| Life Member Type I:I
Fax Number {)7—|
eMail | |

User Defined Info
Sponsor Info [ Member Notes | | CodeNumber [0 |
Sponsor Name |Amber Dean | CHARTER MEMBER I_:| /
Member ID PREFERRED MEMBER [ ]
Chapter Number MEMBER PIN I:I
Browse Mode 07/28/2009 2:37 PM

Notice that the Member Spare Date Labels now appear in the individual member record
under the User Defined Info section of the Member screen.

To enter a date on the member’s record click the Edit button. Notice that the fields are
now available to enter the required date. Click in the applicable field and enter the date
that applies to that item.

Miscellaneous CodeMNumber EI

CHARTER MEMBER
PREFERRED MEMBER
MEMBER PIN

After the dates have been entered click the Save button to save the information on the
member’s record.

This information can now be retrieved through the reports and labels created for those
individual members for specific purposes. For example if you have assigned someone as
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a Preferred Member you can now create a label to invite them to the Preferred Member
party that you might have to honor your preferred members. Perhaps you are having an
anniversary party and you want to send a special invitation to your Charter Members
requesting that attend this special gathering. Or perhaps you would like to create a report
of those members that you have mailed length of membership pins to.

This is done by selecting Go To from the LCL net screen, sliding down to Reports and
Labels and then selecting Special Dates.

# LCL.net v2.4 Workspace
File RN Help

| Member Search

Application Transmit

SON

Members

Daily Transmit

Monthly Reports
Get Awards and Degrees

Get Member Information

Export
Reports and Labels r Address Change |

009121812 Burton,  APplicant ._
Arrears

009244672 Carson, Deposit

Member Payments
Officer

0134492397 Conner,]  Member i

Spedal Dates
N13A7EINT? Millan |:|

The Special Reports/Labels screen will appear.

105708604 Comber

To generate a report make sure that the Reports button is selected at the top of the screen
then select the desired Member Spare Date Labels title such as Charter Member and
click Create Report. The report will be generated and appear in the screen.
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Kl Special Reports/Labels

© Reports
() Birth Date
() Dues Expiration Date
() Enroll Date

() Life Date

() Academy Of Friendship
() College Of Regents

() Star Recorder

() Past Regent

(&) CHARTER MEMBER

() PREFERRED MEMBER
() MEMBER PIN

@ labels

@Al CMonth
() Date

O MemberID () Date
(&) Name

Report

[EE = 23 g i
i Main Report

-

WOMEN OF THE MOOSE
CHAPTER JEFFERSON NO. 9999

0712812009 - 2:47:09PM Page 1 ol

CHARTER MEMBER REPORT
Name/Address
012568475 Date 07/211957
Anita Bryant Home Phone

943 INDEPENDENCE CIRCLE
MC HENRYIL 0050-7109

Total Reported: 1

To generate labels simply click the Labels button at the top of the screen and then select
the desired Member Spare Date Labels and labels will be generated for that selection.

; Special Reports/Labels

() Birth Date

() Dues Expiration Date
(O Enroll Date

(O Life Date

() Academy Of Friendship
() College Of Regents
() Star Recorder

() Past Regent

() CHARTER MEMBER
@ PREFERRED MEMEBER
O MEMEER PIN

@Al O Month
{Date

) Name
(&) Zip Code

(&) Laser - Avery 5260
() One Up - Avery 4013
() Badges - Avery 5395
() Zip CodeReport

Create Report

Report

WS s ‘ #
Main Report

i

[

ANITABRYANT
943 INDEPENDENCE CIRCLE
MC HENRY, IL 60050-7109

%

Using the Member Spare Date Labels is an excellent way of tracking your length of
membership pins that you have distributed to your members through the years. Used in
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conjunction with the Categories and Activities section you can track the pin year as well
as the date that you distributed the pins to your members. This can be done by setting up
the Category of Member Pin and then the Activities can be used to identify the specific

year (i.e., 5, 10, 15, etc.). The following procedures are provided to set this up in LCL
net.

Go to the FRU Information screen and scroll down to the bottom on the screen where
you can see the Categories and Activities sections.

FRU Information l | Members | | Applications | | Sponsors |
Members in Arrears for Dues (Expired] Z
=

Edit Remaove

Start Date

End Date Moose International Amount
09/15/2008 20.00

Fraternal Unit Amount Total Amount Currency

8.00 28.00 uso

Dues 01/01/2002 09/14/2008 12.00

Life Member 01/01/2002 250.00

8.00 20.00 usD

150.00 400.00 usD

Last Examination

Control Dates
Last Examination Date Last Changed Date 07/28/2009
Visitor | Last Backup Date 07/28/2009
Period End Date I:I
Categories Add Edit Remowve Activities Add Edit Remove
Category | Activity =

CLUBS = BACKGAMMON

COMMITTEES BINGO

MISCELLANECUS BRIDGE

MUSIC I CRIBBAGE v

Click Add under the Categories section to enter the new Category of MEMBER PIN.
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Number (3332 | Name |JEFFERSON

Category |

Category MEMEBER PIN|

/

Save - ] [ Reset ] ’ Close

MNew Mode 07/28/2009 2:53 PM

Click the Save button to save the new Category. Next click the Add button in the
Activities section to add the Activities that will coincide with the Category MEMBER
PIN. The following examples are provided:

Activities

Activity

(>

10 YEAR
15 YEAR
20 YEAR
25 YEAR

[ 5 YEAR "

Next go to an individual member and assign the length of membership pin that is
applicable to that member. Also assign the date that you provided the pin to the member
either by giving it to them or mailing it to them.
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Member Information l Payments Family Activities

Name Information Status Status Change | 08/17/1997

Title Membership Status Active

First Name [Dianne Middle Name l:l Individual Status Member

Last Name |Comber Suffix
Birth 11/06/1955  +

Do Not Solicit O Death

I

Current Address | Alternate Address | No Mail

O

Address 1 |17?'6 CONCORD RD

H

|
Address 2 | | MoosehavenResident Enroll
City |FREMONT | Dues Exp
State/Prov | Wisconsin v | Zip 54940-8664 | AQF l:l
Country Current Address [l Past Regent l:l
Contact Information SETETITE l:l

Home Phone |{ ) - Life Member Type l:l

Fax Number ) -

eMail

Miscell CodeNumb
SponsorName  [Nancy Stelino | || charTer Memser (one) v
Member ID 5707829 PREFERRED MEMBER M

——
Chapter Number [3999 MEMBER PIN n7/08/2009

v

Sponsor Info | Member Notes

]

To add the length of membership pin type, go to Activities, select the Category of
MEMBER PIN, and then click the applicable Activity as shown in the record below.

FRU Number FRU Name [ JEFFERSON | chapter Night
Member ID Member Name | Dianne Comber |

Member Information | | Payments | | Family | [ Activities

Category Activity ‘b

-
CLUBS 5 YEAR
COMMITTEES 10 YEAR
MUSIC B 20 YEAR
SPORTS 25 YEAR

MEMBER PIN

-

Family Member Selaction Salected Activities for Family Membar

Category Activity

Member Dianne Comber

By clicking Add Activity it will assign that Activity to the member.
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FRU Number FRU Name | JEFFERSON | Chapter Night
Member ID Member Name |Dianne Comber |

Member Information | | Payments | | Family ” Activities

Categories Activities Add Activity

Category | Activity
CLUBS 5 YEAR
COMMITTEES A 10 YEAR
MUSIC y 20 YEAR
SPORTS 25 YEAR
:
-

Family Member Selection Selected Activities for Family Member Remove

Category

Member Dianne Comber MEMBER PIN 15 YEAR
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